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APPLICATION FORM FOR OUTGOING VISITING PROGRAMME 
1. Position for Professor/Researcher

	SURNAME
	

	FIRST NAME
	

	DATE OF BIRTH
	

	GENDER
	Male □                           Female □

	ACADEMIC TITLE
	

	FACULTY
	Medicine and Surgery □        Engineering □

	E-MAIL / HOMEPAGE
	


2. Application information:
	Short Term Period   □

(for a minimum of 1 week up to 16 days)
	Long term period   □

(for a minimum of 16 days up to 3 months)

	Please, specify the provisional dates: from dd/mm/yyyy to dd/mm/yyyy




Do you have a research partner/supervisor at the host Institution? 

YES □          NO □

If yes, please specify: __________________________________

3. Previous participation in the Outgoing Visiting Programme: 

Have you previously applied to the Outgoing Visiting Programme?

 YES □          NO □

Have you previously been awarded a grant within this programme?

 YES □          NO □

If yes, please specify (Term and duration): __________________________________

4. Proposed activities during your stay in the host Institution:
___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

5. Authorization
I authorize Campus Bio-Medico University of Rome to use the above information for University purposes:        YES □               NO □
   Date






                Applicant signature

______________________




______________________






In order to obtain a reimbursement, all expenses must be exclusively referred to the applicant and the original documents* must be presented.

The documentation cannot include entries related to non-refundable expenses;

* In case of stolen or lost documents, a copy must be presented, along with the police theft/loss report.

TRAVEL EXPENSES: 

· In order to calculate travel expenses, the place of employment (or, when more convenient for this Administration, the current living address) will be considered as the starting point of the journey; 

· If the travel ticket does not include the price, a statement by the travel agency that issued the ticket must be presented (or, as an alternative, a receipt of payment).

TRAIN

	DOCUMENTS TO BE PRESENTED
	OTHER REIMBURSABLE EXPENSES

(where pertinent in accordance with position/role)

	· The stamped train ticket
	Supplement for:

a) Accommodation in a single sleeping compartment; 

b) first class; 

c) bed in a sleeping car; 

d) booking fees. 


AIRPLANE (ECONOMY CLASS ONLY)

	DOCUMENTS TO BE PRESENTED
	OTHER REIMBURSABLE EXPENSES



	· Boarding pass

· Electronic ticket
	               Life insurance policy**; 


** When travelling by airplane the cost of a life insurance policy can be reimbursed (upon the presentation of the original document), within the limits of a maximum coverage corresponding to the applicant’s gross annual salary, including other possible salary allowances, multiplied by a coefficient of 10. 

PUBLIC TRANSPORTATION

	DOCUMENTS TO BE PRESENTED
	OTHER REIMBURSABLE EXPENSES



	· Urban and suburban bus and subway tickets, if relevant to the mission;

· Taxi fiscal receipt, if relevant to the mission (along with a self-declaration affidavit – please see the attached form) 
	


ACCOMMODATION AND MEALS

	DOCUMENTS TO BE PRESENTED
	OTHER REIMBURSABLE EXPENSES



	· Meals invoice or detailed fiscal receipt not exceeding 60€ per day;***

· Hotel invoice or fiscal receipt (max. category allowed: 4 stars);

· Supermarket/grocery store receipts (limited to the purchase of food for personal consumption).


	· Telephone costs, laundry and porterage services, by presenting a self-declaration affidavit form and up to 10€ per day  ;

· Apartment rental costs (when more convenient and upon presentation of the appropriate documentation)




*** The document must contain the header of the restaurant/cafè, the total amount paid and a description of the expenditure items, including the entry "fixed-price meal/menu" when applicable. The expenditures must refer to a single person.
Please, send the signed application to � HYPERLINK "mailto:relazioni.internazionali@unicampus.it" �relazioni.internazionali@unicampus.it� and enclose the following documents: 


- ID/Passport scanned copy;


- Authorisation letter from the Head of the UCBM Faculty or Department; 


- Invitation letter from the Head of the hosting Faculty or Department;


- Curriculum Vitae including the full list of publications and teaching activities; 


- Working schedule (teaching/research activities) at host institution;


- Brief description of the collaboration potential impact on UCBM (Scientific publication, student mobility, grant, inter-institutional agreement, teaching collaboration).
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